
Mitchell County Sheriff ’s Department 
Video Visitation  

Visitation Information 
Visitation is for immediately family ONLY.  Immediately family is defined as the following:  Spouse, 
parents, grandparents, children, grandchildren, siblings, in-laws, step-parents, and step-children.  
Visitation from immediately family is encouraged with the understanding there are certain rules and 
regulations that must be followed. 
 

 Video Visitation will be open on Saturday and Sunday from 1:00 p.m. to 4:00 p.m.  Inmates are 
allowed 15 minute visitation. 

 Inmates have the right to decline or eliminate a visitation. 

 Visitors are required to complete a visitation questionnaire containing personal information and 
a copy of a current ID card, Driver’s License or Military ID.  Once the form is completed and 
returned, you must wait up to seven days to be processed. 

 If you are approved for visits, you are required to schedule appointments.  You may call 785-
738-3523 and ask to schedule a visit.  Appointments are made on first-come, first serve basis. 

 All visitors are required to have proper ID. 

 All visits are recorded and monitored. 

 Visitors arriving after their scheduled time will NOT be allowed to visit. 

 If for any reason the visitor is unable to visit as scheduled, they are required to call one hour in 
advance and cancel.  Cancellations can be made by telephone.  Should they fail to cancel an 
appointment, it will be considered a no show. 

 First Violation of a no show-Missing two appointments, by showing up late, failing to cancel a 
scheduled appointment or a combination of the two will result in the loss of visitation privileges, 
for the visitor, for a period of thirty days.  Should violations occur beyond this period, visitation 
may be suspended an additional sixty days or longer.    

 Visitors under the age of 18 must be accompanied by a legal guardian with proof in hand or 
possess a valid marriage license.  A birth certificate, court documents, school ID or legal 
documentation is accepted.   

 Only two adults or one adult and one minor is allowed to share a visitation during a one 15 
minute video visitation.   

 The parent or legal guardian if a minor child must maintain close supervision of that child 
before, during, and after each visit.  Children at no time will be unattended for any reason 
this would also include left unattended in a car, lobby, sidewalk area or the parking lot area.   

 You will only communicate with the person you are scheduled to visit with.  NO EXCEPTIONS. 

 The visitor kiosk will connect with a corresponding inmate kiosk.  Once both hand sets are 
picked up, the visit will start and last for 15 minutes.   Hanging up the handset will terminate 
the visit.  Damage to the video visitation system will result in the loss of visitation privileges and 
or criminal prosecution.  With one minutes remaining, the system will give the visitor a warning 
of the visits ending.  After the fifteen minutes have passed the video monitor and handset will 
shut off.  All visitors will exit the video visitation area.   

 If you experience a problem with the audio or video reception during the visit. Notify the 
correction staff immediately.  

 Loud talking, excessive emotionalism, or any other type of disruptive behavior is unacceptable 
in the visitation area and will result in immediate termination of visits. 

 Application for visitation is available in the lobby area or the inmate may choose to mail out an 
application.  Please allow at least seven business days before calling to confirm the application 
has been processed. 



Rules and Regulations 
1. Behavior of inmates and/or visitors shall be carefully monitored. Loud speech, boisterousness, 

and obscene behavior or language will not be tolerated. 
2. Visitors may be asked to terminate the visit at any time at the discretion of the correctional 

officer.  Failure on the part of the visitor to leave when asked to do so could result in 
termination of their visitation privilege.   

3. Visitation is considered for inmates who are here 48 hours or more.  Those serving a 2-5 day 
probation violation are not afforded visitation.   

4. Recently released inmates and those on probation will not be allowed to schedule visits. 
5. All entering the Mitchell County Law Enforcement Center for visitation are subjected to warrant 

check, criminal history check and searched for contraband.   
6. The Sheriff or Jail Administrator will be the only person authorized to allow special visits.  
7. All visits are subject to change without notice.  The Mitchell County Sheriff and Corrections 

Department reserves the right to revoke or refuse admittance to or end a visit of any 
individuals.  Visiting is a privilege and may be denied due to court orders, inmate disciplinary 
actions, inmate requests or visitor restrictions.  

8. No money will be accepted on visitation day(s).   Cash, money orders, certified check or 
traveler’s check  will be accepted via mail (1716 N. Hersey Beloit, Ks. 67420) or during 
business hours Monday through Friday (excluding holidays) 8:00 a.m. to 12:00 p.m. and from 
1:00 p.m. to 5:00 p.m.  No personal checks accepted.   

9. Visitors are allowed to bring inmate properly marked prescribed medication.    
10. Inmate property will NOT be released on visitation day.  Arrangements can be made during 

regular business hours.   
11. Clergymen and lawyers may visit inmates anytime as long as it is a reasonable request and 

doesn’t interfere with correction officers duties. 
12. No congregating permitted inside the video visitation area as well as outside the entrance to 

the video visitation area.   
13. If a visitor is suspected of being under the influence of drugs or alcohol appropriate actions will 

be taken.   
14. The items listed below are NOT permitted in the video visitation area: 

 Cell phone use is strictly prohibited during visitation. Cell phones must be turned off 
during visitation. 

 All tobacco products 

 Food or drinks of any kind 

 Cameras, film, or video equipment 

 Radios, disc or tape players 

 No drugs, narcotics or intoxicating beverages are allowed 

 Inappropriate behavior will result in termination of visit and visitor will be asked to leave 
the premises   

 Visitors will not be in possession of firearms, weapons, knives, or sharp objects 
15.  Dress Appearance: 

 All clothing must be clean and in good condition 

 Undergarments are required, but should not be visible 

 Clothing will be worn as it is designed to be worn 

 Shoes must be worn at all times 

 No revealing articles of clothing.  For example, shirts must have sleeves, no shorts are 
allowed, no see through clothing such as lace, sheer etc. no low cut blouses or shirts 

 
Violation of Visitation Rules and Regulations 
Visitors who fail to comply with the rules and regulations will be required to leave the premises.  This 
action will suspended visitation privileges for an undetermined amount of time.    


